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392-700-001

WAC 392-700-001  Purpose and authority. (1) The 
purpose of this chapter is to provide a statutory framework 
for a statewide dropout reengagement system and to provide 
appropriate educational opportunities and access to services 
for students age sixteen to twenty-one who have dropped out 
of high school or are not accumulating sufficient credits to 
reasonably complete a high school diploma in a public school 
before the age of twenty-one.

(2) Authority for this chapter is RCW 28A.175.100, 
which authorizes the superintendent of public instruction to 
adopt rules and procedures for statewide dropout reengage-
ment programs (hereafter called program).
[Statutory Authority: RCW 28A.175.100. WSR 13-13-005, § 392-700-001, 
filed 6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 
2010 c 20. WSR 11-17-045, § 392-700-001, filed 8/11/11, effective 
9/11/11.]

392-700-015

WAC 392-700-015  Definitions. The following defini-
tions in this section apply throughout this chapter:

(1) "Agency" means an educational service district, 
nonprofit community-based organization, or public entity 
other than a college.

(2) "Annual average full-time equivalent (AAFTE)"
means the total student monthly full-time equivalent (FTE) 
reported for each enrolled student in a school year divided by 
ten.

(3) "Attendance period requirement" is defined as, at 
minimum, two hours of face-to-face interaction with a desig-
nated program staff for the purpose of instruction, academic 
counseling, career counseling, or case management contact 
aggregated over the prior month.

(4) "CEDARS" refers to comprehensive educational 
data and research system, the statewide longitudinal data sys-
tem of educational data for K-12 student information.

(5) "College" means college or technical college pursu-
ant to chapters 28B.20 through 28B.50 RCW.

(6) "Consortium" means a regional group of organiza-
tions that will consist of districts, and agencies and/or col-
leges who agree to work together to create and operate a pro-
gram that will serve students from multiple districts and 
reduce the administrative burden on districts.

(7) "Consortium agreement" means the agreement that 
is signed by the authorized consortium lead and all district 
superintendents or their authorized officials which are part of 
the consortium and agree to refer eligible students to the con-
sortium's program. This agreement will clearly outline the 
responsibilities of the consortium lead and those of the refer-
ring districts.
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(8) "Consortium lead" means the lead organization in a 
consortium that will assume the responsibilities outlined in 
WAC 392-700-042(3).

(9) "Count day" is the instructional day that is used to 
claim a program's enrollment for state funding pursuant to 
WAC 392-121-033. For September, the count day is the 
fourth instructional day. For the remaining months, the count 
day is the first instructional day.

(10) "Credential" is identified as one of the following:
(a) High school equivalency certificate;
(b) High school diploma;
(c) College certificate received after completion of a col-

lege program requiring at least forty hours of instruction;
(d) College degree; or
(e) Industry recognized certificate of completion of 

training or licensing received after completion of a program 
requiring at least forty hours of instruction.

(11) "Enrolled student" is an eligible student whose 
enrollment and attendance meets the criteria adopted by the 
office of superintendent of public instruction (OSPI) specifi-
cally for the program and outlined in WAC 392-700-035 and 
392-700-160, and is reported as an FTE for state funding.

(12) "ERDC" refers to education research and data cen-
ter, which conducts analyses of early learning, K-12, and 
higher education programs and education issues across the P-
20 system that collaborates with legislative evaluation and 
accountability program and other statutory partner agencies.

(13) "Full-time equivalent (FTE)" is the measurement 
of enrollment that an enrolled student can be claimed on a 
monthly basis with the maximum being 1.0 FTE per month 
for each student enrolled in a program.

(14) "Indicator of academic progress" means standard 
academic benchmarks that are measures of academic perfor-
mance which are attained by reengagement students. These 
indicators will be tracked and reported by the program and 
district for each student and for programs as a whole using 
definitions and procedures outlined by OSPI. Indicators of 
academic progress will be reported when a student does one 
of the following:

(a) Passes one or more high school equivalency certifi-
cate measures (each measure may only be claimed once), or 
other state assessment;

(b) Earns high school credit or college credit;
(c) Makes a significant gain in math and/or reading skills 

level based on the assessment tool's determination of signifi-
cant gain (may be claimed multiple times in a year);

(d) Completes approved college readiness course work 
with documentation of competency attainment;

(e) Completes job search and job retention course work 
with documentation of competency attainment;

(f) Successfully completes a paid or unpaid work based 
learning experience of at least forty-five hours. This experi-
ence must meet the requirements of WAC 392-410-315(2);

(g) Enrolls in a college level class other than adult basic 
education (ABE), high school equivalency certificate, or 
English as a second language (ESL) class; or

(h) Transitions from an ESL class to ABE or high school 
equivalency certificate class;

(i) Transitions from ABE or high school equivalency 
certificate class to a below one hundred level math or English 
class;

(j) Transitions from a below one hundred level math or 
English class to the next below one hundred level math or 
English class or from a below one hundred level math or 
English class to college level math or English class; and

(k) Transitions from ABE or high school equivalency 
certificate class to a college level class (other than English or 
math).

(15) "Instructional staff" means the following:
(a) For programs operated by a district, the instructional 

staff is a certificated instructional staff pursuant to WAC 
392-121-205;

(b) For programs operated by a college, the instructional 
staff is one who is employed or appointed by the college 
whose required credentials are established by the college; and

(c) For programs operated by an agency, the instruc-
tional staff is one who is employed or appointed by the 
agency whose required credentials are established by the 
agency.

(16) "Letter of intent" means the document signed by 
the district, college or lead agency authorized official that 
specifically outlines to OSPI the required elements of a pro-
gram that the district, college, or agency agree to implement.

(17) "Noninstructional staff" is any person employed 
in a position that is not an instructional staff as defined under 
subsection (13) of this section.

(18) "OSPI" means the office of superintendent of pub-
lic instruction.

(19) "Program" means a statewide dropout reengage-
ment program approved by OSPI, pursuant to RCW 
28A.175.105.

(20) "School week" means any seven-day calendar 
period starting with Sunday and continuing through Satur-
day.

(21) "School year" is the twelve-month period that 
begins September 1st and ends August 31st during which 
instruction is provided and FTE is reported.

(22) "Scope of work" means the document signed by 
district superintendent or their authorized official and the 
authorized official of a program to be included in a contracted 
services agreement when the program is operated by a pro-
vider on behalf of the district and will receive compensation 
in accordance with WAC 392-700-165. The scope of work 
will specifically outline all the required elements of a pro-
gram that the provider and the district agree to implement.

(23) "Weekly status check" means individual commu-
nication from a designated program staff to a student. Weekly 
status check:

(a) Can be accomplished in person or through the use of 
telephone, e-mail, instant messaging, interactive video com-
munication, or other means of digital communication;

(b) Must be for the purposes of instruction, academic 
counseling, career counseling, or case management;

(c) Must be documented; and
(d) Must occur at least once during a school week.

[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-015, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-015, filed 
6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 2010 c 
20. WSR 11-17-045, § 392-700-015, filed 8/11/11, effective 9/11/11.]
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392-700-035

WAC 392-700-035  Student eligibility. (1) Students are 
eligible to enroll in a program when they meet the following 
criteria:

(a) Under twenty-one years of age, but at least sixteen 
years of age, as of September 1st;

(b) Have not yet met the high school graduation require-
ments of either the district, or the college under RCW 
28B.50.535; and

(c) Are significantly behind in credit as outlined below:
(i) Students who, based on their expected graduation 

date, participated or could have participated in up to two full 
years of high school must have an earned to attempted credit 
ratio that is sixty-five percent or less; or

(ii) Students who, based on their expected graduation 
date, participated or could have participated in more than two 
full years of high school must have an earned to attempted 
ratio that is seventy-five percent or less.

(2) If not credit deficient as outlined in subsection (1)(c) 
of this section, have been:

(a) Recommended for enrollment by case managers from 
the department of social and health services, the juvenile jus-
tice system, district approved school personnel, or staff from 
community agencies which provide educational advocacy 
services;

(b) Are not currently enrolled in any high school or other 
educational program, excluding an approved skill center pro-
gram or running start program, receiving state basic educa-
tion funding; and

(c) Released from their district of residence and accepted 
by the serving district, if the program is operated by a differ-
ent district.

(3) Once determined eligible for enrolling in the pro-
gram, a student will retain eligibility, regardless of breaks in 
enrollment, until the student does one of the following:

(a) Earns a high school diploma;
(b) Earns an associate degree;
(c) Becomes ineligible because of age which occurs 

when a student is twenty-one years of age as of September 
1st.

(4) A student's eligibility does not guarantee enrollment 
or continued enrollment in specific programs if the program 
determines that the student does not meet the program's 
enrollment criteria or if, after enrollment, a student's aca-
demic performance or conduct does not meet established pro-
gram guidelines.
[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-035, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-035, filed 
6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 2010 c 
20. WSR 11-17-045, § 392-700-035, filed 8/11/11, effective 9/11/11.]

392-700-042

WAC 392-700-042  Program operating agreements 
and OSPI approval. (1) Districts, agencies, and colleges are 
encouraged to work together to design programs and collab-
orations that will best serve students. Many models of opera-
tion are authorized as part of the statewide dropout reengage-
ment system.

(a) In each of these models, the necessary agreement(s) 
will address whether the program will only serve students 
who are residents of the district or whether the program will 
also serve students who are not residents of the district but 
who petition for release from the resident district, pursuant to 

RCW 28A.225.220 through 28A.225.230, in order to attend 
the program. If the resident district does not participate in an 
OSPI approved program, another district, agency, or college 
may petition a district other than the resident district to enroll 
the eligible students under RCW 28A.225.220 through 
28A.225.230 with the petitioning entity to provide a program 
for the eligible students.

(b) Regardless of the model of operation, the state fund-
ing is allocated to the district or direct funded technical col-
lege that is reporting the student's enrollment for the program.

(2) A district may enter into one of the following models 
of operations through the OSPI approval process:

(a) Directly operate a program where the services are 
provided by the district resources; or

(b) Enter into a partnership with an agency or college 
that will provide the services through a defined scope of work 
or contracted services agreement; or

(c) Become part of a consortium with other districts, col-
leges, and/or agencies by executing a consortium agreement 
that is signed by all member districts.

(3) The purpose of the consortium will be to create and 
operate a program that will serve students enrolled in multi-
ple districts and reduce the administrative burden on districts. 
If such a regional reengagement consortium is implemented, 
a consortium lead agency will be identified and assume the 
following responsibilities:

(a) Take the lead in organizing and managing the 
regional consortium;

(b) Provide information and technical assistance to dis-
tricts interested in participating in the consortium and provid-
ing the opportunity for students from their district to enroll;

(c) Advance scopes of work with agencies and colleges 
to operate the programs;

(d) Provide oversight and technical assistance to the pro-
gram to align with all requirements of this chapter and the 
delivery of quality programming;

(e) Assist the program with the preparation of required 
reports, enrollment data, and course records needed by each 
district to enroll students, award credit, and report FTE and 
performance to OSPI;

(f) Facilitate data entry of required student data into each 
district's statewide student information system related to 
enrollment; and

(g) Work with the districts to facilitate the provision of 
special education and accommodations under Section 504 of 
the Rehabilitation Act of 1973.

(4) A technical college receiving direct funding and 
authorized to enroll students under WAC 392-121-187 may 
directly operate a program and serve students referred from 
multiple districts. The technical college will assume the 
responsibilities of operating the program as described in this 
chapter and will meet all responsibilities outlined in WAC 
392-121-187.

(5) All programs must be approved by OSPI as follows:
(a) If the program is run by a district, agency or college, 

the program must be approved.
(b) If the program is run by a consortium, both the pro-

gram and participating districts must be approved.
(6) Dependent on the model of operations, OSPI will 

specify the necessary documentation required for approval.
(11/3/14) [Ch. 392-700 WAC p. 3]
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(7) OSPI will provide model documents that can be mod-
ified to include district/college/agency specific language and 
will indicate which elements of these standard documents 
must be submitted to OSPI for review and approval.

(8) Upon initial approval, OSPI will specify the duration 
of the approval and indicate the necessary criteria to obtain 
reapproval.

(9) After receiving a notice of approval, each district 
must request from OSPI the assignment of a school code 
through the EDS system following current protocol. The 
school code will be used to uniquely identify this program 
and all students enrolled in the program in the district's/col-
lege's student data system and in CEDARS.

(10) This chapter does not affect the authority of dis-
tricts, under RCW 28A.150.305 and 28A.320.035, to contract 
for educational services other than reengagement programs 
as defined by WAC 392-700-015(19).
[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-042, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-042, filed 
6/6/13, effective 7/7/13.]

392-700-065

WAC 392-700-065  Instruction. (1) All program 
instruction will meet the following criteria:

(a) Instruction will be designed to help students acquire 
high school credits, acquire at least high school level skills, 
and be academically prepared for success in college and/or 
work.

(b) Instruction will be provided in accordance with the 
skills level and learning needs of individual students and not 
the student's chronological age or associated grade level. 
Therefore:

(i) Instruction that is at the ninth grade level or higher 
shall generate credits that can be applied to a high school 
diploma; and

(ii) Instruction that is below the ninth grade level shall 
not generate high school credits but will be counted as part of 
the program's instructional programming for the purposes of 
calculating FTE and will be designed to prepare students for 
course work that is at the ninth grade level or higher.

(c) Instruction in which each student is enrolled will not 
be limited to only those courses or subject areas in which they 
are deficient in high school credits.

(d) The program will administer standardized tests 
within one month of enrollment or secure test results from no 
more than six months prior to enrollment in order to deter-
mine a student's initial math and reading level upon entering 
the program.

(e) The district, agency or college will provide all 
instruction, tuition, and required academic skills assessments 
at no cost to the students, but may collect mandatory fees as 
established by each program.

(i) Consumable supplies, textbooks, and other materials 
that are retained by the student do not constitute tuition or a 
fee.

(ii) Programs are encouraged to offer a waiver or schol-
arship process.

(2) Instruction for students enrolled in programs oper-
ated by a district or agency will meet the following criteria:

(a) Instruction must include:
(i) Academic skills instruction and high school equiva-

lency certificate preparation course work with curriculum 

and instruction appropriate to each student's skills levels and 
academic goals; and

(ii) College readiness and work readiness preparation 
course work.

(b) Instruction may include:
(i) Competency based vocational training;
(ii) College preparation math or writing instruction;
(iii) Subject specific high school credit recovery instruc-

tion;
(iv) English as a second language instruction (ESL); and
(v) Other course work approved by the district, including 

cooperative work experience.
(c) Instruction will be scheduled so that enrolled students 

have the opportunity to attend and work with instructional 
staff during the hours of the program's standard instructional 
day.

(d) The program will maintain an instructor to student 
ratio as follows:

(i) The scheduled teaching hours of an instructional staff 
will equal or exceed the hours of the program's standard 
instructional day plus one additional hour per every five 
teaching hours for planning, curriculum development, 
recordkeeping, and required coordination of services with 
case management staff.

(ii) The program will assign instructional staff as needed 
to maintain an instructional staff FTE to student ratio that 
does not exceed 1:25.

(iii) For programs that use noninstructional staff as part 
of the calculated instructional staff FTE to student ratio, the 
following conditions must be met:

(A) Noninstructional staff may not be a replacement for 
the instructional staff and must work under the guidance and 
direct supervision of the instructional staff; and

(B) The ratio of total instructional and noninstructional 
staff FTE to students may not exceed 1:50.

(3) Instruction for students enrolled in programs oper-
ated by a college will meet the following criteria:

(a) Instruction will be provided through courses 
approved by the college, identifiable by course title, course 
number, quarter, number of credits, and, for vocational 
course, the classification of instructional program (CIP) code 
number assigned by OSPI to the approved career and techni-
cal education (CTE) course.

(b) The following instruction will be offered to all stu-
dents, as appropriate for their goals, skills levels, and comple-
tion of prerequisites:

(i) Basic skills remediation courses and high school 
equivalency certificate preparation courses;

(ii) Courses that will lead to a postsecondary degree or 
certificate;

(iii) Course work that will lead to a high school diploma; 
and

(iv) College and work readiness preparation course 
work.

(c) The program will maintain an instructor to student 
ratio as follows:

(i) Instructor to student ratio for any course open to both 
program students and nonprogram students will be deter-
mined by the college; and

(ii) Instructor to student ratio for classes designed exclu-
sively for program students will not exceed 1:35.
[Ch. 392-700 WAC p. 4] (11/3/14)
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[Statutory Authority: RCW 28A.175.100. WSR 13-13-005, § 392-700-065, 
filed 6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 
2010 c 20. WSR 11-17-045, § 392-700-065, filed 8/11/11, effective 
9/11/11.]

392-700-085WAC 392-700-085  Case management and student 
support. (1) Case management staff will be employed or 
assigned to the program to provide accessible, consistent sup-
port to students, as well as, academic advising, career guid-
ance information, employment assistance or referrals, and 
referrals to social and health services.

(2) The program will maintain a case management staff 
to student ratio not to exceed 1:75 (one case manager FTE to 
seventy-five enrolled students) on a full-time continuous 
basis throughout the school year.

(3) Only the percent of each staff member's time that is 
allocated to fulfilling case management responsibilities for 
reengagement students will be included in the calculation of 
a program's case management staff FTE to student ratio. 

(4) Even though the provision of case management ser-
vices may require case management staff to work in the com-
munity to meet client needs, case management staff will be 
primarily based at the program's instructional site(s).

(5) The district, agency, or college will ensure that case 
management services and instruction are integrated and coor-
dinated and that procedures are in places that facilitate timely 
relevant communication about student progress.

(6) Case management staff will be assigned to provide 
services to students on a continuous basis throughout the 
school year.

(7) All case management staff will have at least a bache-
lor's degree in social work, counseling, education, or a related 
field or at least two years' experience providing case manage-
ment, counseling, or related direct services to at-risk individ-
uals or sixteen to twenty-one year old youth.
[Statutory Authority: RCW 28A.175.100. WSR 13-13-005, § 392-700-085, 
filed 6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 
2010 c 20. WSR 11-17-045, § 392-700-085, filed 8/11/11, effective 
9/11/11.]

392-700-137WAC 392-700-137  Award of credit. (1) For programs 
operated by districts and agencies, high school credit will be 
awarded for all course work in which students are enrolled, 
including high school equivalency certificate preparation, in 
accordance with the following:

(a) Determination of credit will take place on a quarterly 
basis with quarters defined as follows:

(i) September through November;
(ii) December through February;
(iii) March through May; and
(iv) June through August.
(b) Credit will be awarded at the end of each quarter, in 

accordance with the following guidelines, if the student has 
been enrolled for at least one month of the quarter:

(i) A maximum of 0.5 high school elective credits will be 
awarded when a student passes one or more standardized 
high school equivalency certificate pretests during the quarter 
and the instructional staff has assessed student learning and 
determined that a course of study has been successfully com-
pleted.

(ii) A 0.5 high school elective credit will be awarded 
when a student makes a statistically significant standardized 

assessment post-test gain in a specific subject area during the 
quarter and the following conditions are met:

(A) The student's standardized skills assessment score at 
the beginning of the quarter demonstrated high school level 
skills; and

(B) The instructional staff has assessed student learning 
and determined that a course of study has been successfully 
completed. A maximum of 1.0 credit may be awarded for 
such subject gains in a quarter.

(iii) High school elective credit ranging from at least 0.1 
credits to no more than 0.25 credits will be awarded for com-
pletion of a work readiness or college readiness curriculum in 
which the student has demonstrated mastery of specific com-
petencies. The district and the agency will determine the 
amount of credit to be awarded for each course of study based 
on the competencies to be attained.

(iv) For students taking part in district approved subject-
specific credit recovery course work, the amount and type of 
credit to be awarded will be defined by the district.

(v) The district may elect to award credit for other course 
work provided by the agency with amount of credit to be 
awarded determined in advance, based on the agency's 
instructional staff's recommendation and on a district review 
of the curriculum and intended learning outcomes. Credit will 
only be awarded when:

(A) The student's standardized skills assessment score at 
the start of the quarter demonstrates high school level skills; 
and

(B) The instructional staff has assessed student learning 
and determined that the course of study has been successfully 
completed.

(2) For programs operated by colleges, high school 
credit will be awarded for course work in which students are 
enrolled, in accordance with the following:

(a) The district and the college will determine whether 
the high school diploma will be awarded by the district or by 
the college as part of the college's high school completion 
program.

(b) If the college is awarding the diploma:
(i) 1.0 high school credit will be awarded for successful 

completion of every five quarter or three semester hours of 
college course work at or above the one hundred level. The 
college will determine the type of credit;

(ii) 1.0 high school credit will be awarded for successful 
completion of every five quarter or three semester hours of 
below one hundred level course work at a college but has 
been determined by the college to be at the ninth grade level 
or higher. The college will determine the type of credit. Col-
lege based high school equivalency certificate and adult basic 
education (ABE) classes will not be included in this category;

(iii) 0.5 elective credits will be awarded for successful 
completion of every five quarter or three semester hours of 
high school equivalency certificate course work; and

(iv) ABE courses or other college courses that have been 
determined to be below the ninth grade level that does not 
generate high school credit will be counted as part of the pro-
gram's instructional programming for the purposes of calcu-
lating FTE.

(c) If the district is awarding the diploma:
(i) 1.0 high school credit will be awarded for successful 

completion of every five quarter or three semester hours of 
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below one hundred level course work at a college. The dis-
trict will determine the type of credit;

(ii) 0.5 or 1.0 high school credit will be awarded for suc-
cessful completion of every five quarter or three semester 
hours of below one hundred level course work at a college 
but has been determined by the district to be at the ninth grade 
level or higher. The district will determine the type and 
amount of credit for each class. College based high school 
equivalency certificate and ABE classes will not be included 
in this category;

(iii) 0.5 elective credits will be awarded for successful 
completion of every five quarter or three semester hours of 
high school equivalency certificate course work; and

(iv) ABE courses or other college courses that have been 
determined to be below the ninth grade level will not generate 
high school credit but the college credits associated with 
these courses will be included in the total credit count used to 
calculate and report student FTE.

(3) The district is responsible for reporting all high 
school credits earned by students in accordance with OSPI 
regulations. College transcripts and other student records 
requested by the district will be provided by the college or 
agency as needed to facilitate this process.

(4) The district will ensure that the process for awarding 
high school credits under this scope of work is implemented 
as part of the district's policy regarding award of credits per 
WAC 180-51-050 (5) and (6).

[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-137, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-137, filed 
6/6/13, effective 7/7/13.]

392-700-147

WAC 392-700-147  Provision of special education 
and Section 504 of the Rehabilitation Act of 1973 accom-
modations. (1) The resident district is responsible for the 
provision of special education services to any enrolled reen-
gagement students who qualify for special education in 
accordance with all state and federal law and pursuant to 
chapter 392-172A WAC.

(2) Section 504 of the Rehabilitation Act of 1973 accom-
modations will be provided to all eligible students served by 
the agency or college in accordance with all applicable state 
and federal law.

[Statutory Authority: RCW 28A.175.100. WSR 13-13-005, § 392-700-147, 
filed 6/6/13, effective 7/7/13.]

392-700-152

WAC 392-700-152  Statewide student assessment. (1) 
All programs will ensure that students have the opportunity 
to participate in the statewide assessment of student learning 
to fulfill the minimum requirements for high school gradua-
tion.

(2) The district will include program students when cal-
culating district-wide statistics in relation to the statewide 
assessments.

(3) The program staff is not required to be direct test 
administrators but may act in this capacity with the approval 
of the reporting district which will be responsible for the 
appropriate training of agency or college staff. The reporting 
district will submit the proposed test site information to OSPI 
if a program is operating in adult jail, adult institution, hospi-
tal care, home care, library, group home, or church.

[Statutory Authority: RCW 28A.175.100. WSR 13-13-005, § 392-700-152, 
filed 6/6/13, effective 7/7/13.]

392-700-155

WAC 392-700-155  Annual reporting calendar. (1) 
For programs operated by district and agencies and for below 
one hundred level classes offered in a college operated pro-
gram, the following requirements will be met in relation to 
the school calendar:

(a) A school year begins September 1st and ends August 
31st.

(b) The program will provide the reporting district a cal-
endar of the school year prior to the beginning of the pro-
gram's start date for that school year.

(c) The school year calendar must meet the following 
criteria:

(i) The specific planned days of instruction will be iden-
tified; and

(ii) There must be a minimum of ten instructional 
months.

(d) The number of hours of instruction as defined in 
WAC 392-700-065 must meet the following criteria:

(i) The calculation for standard instructional day may not 
exceed six hours per day even when instruction is provided 
for more than six hours per day; and

(ii) The standard instructional day may not be less than 
two hours per day.

(e) The total planned hours of instruction for the school 
year:

(i) Is the sum of the instructional hours for all instruc-
tional months of the school year; and

(ii) Must be at a minimum of nine hundred planned hours 
of instruction for the school year.

(2) For programs operated by colleges and for college 
level classes, the school year calendar shall meet the follow-
ing criteria:

(a) The specific planned days of instruction will be iden-
tified; and

(b) There must be a minimum of ten instructional 
months.
[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-155, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-155, filed 
6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 2010 c 
20. WSR 11-17-045, § 392-700-155, filed 8/11/11, effective 9/11/11.]

392-700-160

WAC 392-700-160  Reporting of student enrollment.
(1) For all programs, the following will apply when reporting 
student enrollment for each monthly count day:

(a) Met all eligibility criteria pursuant to WAC 392-700-
035;

(b) Been accepted for enrollment by the reporting district 
or the direct funded technical college;

(c) Enrolled in an approved program pursuant to WAC 
392-700-042;

(d) Met the attendance period requirement pursuant to 
WAC 392-700-015(3);

(e) Met the weekly status check requirement pursuant to 
WAC 392-700-015(23);

(f) Has not withdrawn or been dropped prior to the 
monthly count day;

(g) Is not enrolled in course work that has been reported 
by a college for postsecondary funding;
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(h) Is not enrolled at a state institution on count day and 
reported by a state institution for funding.

(i) Is not enrolled in a high school program, including 
alternative learning experience or college in the high school, 
or another reengagement program.

(j) If concurrently enrolled in a skills center program or 
running start program, does not exceed the FTE limitation 
pursuant to WAC 392-121-136;

(k) A student's enrollment in the program is limited to 
the following:

(i) May not exceed 1.0 FTE in any month (including 
nonvocational and vocational FTE).

(ii) May not exceed 1.00 AAFTE in any school year as 
defined in WAC 392-700-015(2).

(2) For all below one hundred level classes, the student 
enrollment is dependent upon attaining satisfactory progress 
during any three month period that a student is reported as 1.0 
FTE.

(a) Satisfactory progress is defined as the documented 
attainment of at least one credential identified in WAC 392-
700-015(10) and/or of at least one indicator of academic 
progress identified in WAC 392-700-015(14).

(b) A student who after any three month period of being 
counted for a 1.0 FTE has not attained a credential or an indi-
cator of academic progress cannot be counted until a creden-
tial or an indicator of academic progress is earned.

(i) During this reporting exclusion period, the program 
may elect to permit the student to continue to attend;

(ii) When the student achieves a credential or an indica-
tor of academic progress, the student enrollment may resume 
to be reported for funding. A new three month period for 
attaining a credential or an indicator of academic progress 
begins; and

(iii) Rules governing the calculation of the three month 
period are:

(A) The three month period may occur in two different 
school years, if the student is enrolled in consecutive school 
years; and

(B) The three month period is not limited to consecutive 
months, if there is a break in the student's enrollment.

(3) For below one hundred level classes, student enroll-
ment will be reported as follows:

(a) When the program's total planned hours of instruc-
tion pursuant to WAC 392-700-155 for the school year 
equals or exceeds nine hundred hours:

(i) The program is considered a full-time program; and
(ii) An enrolled student is a full-time student and is 

reported as 1.0 FTE on each monthly count day.
(b) Enrollment in below one hundred level classes is lim-

ited to nonvocational funding and the FTE cannot be claimed 
as vocational.

(4) For college level classes, student enrollment will be 
reported as follows:

(a) The FTE is determined by the student's enrolled cred-
its on each monthly count day.

(i) Fifteen college credits equal 1.0 FTE;
(ii) A student enrolled in more than fifteen college cred-

its is limited to be reported as 1.0 FTE for that month; and
(iii) If a student is enrolled for less than fifteen college 

credits, the FTE is calculated by dividing the enrolled college 
credits by fifteen.

(b) Enrollment in state approved vocational college level 
classes and taught by a certified vocational instructor can be 
claimed for enhanced vocational funding as a vocational 
FTE.
[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-160, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-160, filed 
6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 2010 c 
20. WSR 11-17-045, § 392-700-160, filed 8/11/11, effective 9/11/11.]

392-700-165

WAC 392-700-165  Funding and reimbursement. (1) 
OSPI shall apportion funding for an approved program to dis-
trict or direct funded technical colleges based upon the 
reported nonvocational and vocational FTE enrollment and 
the standard reimbursement rates. The standard reimburse-
ment rates are the statewide average annual nonvocational 
and vocational rates as determined by OSPI pursuant to 
WAC 392-169-095.

(a) The basic education allocation funded to districts will 
be as follows:

(i) Monthly payments for the months September through 
December is based on estimated student enrollment projected 
by the district.

(ii) Beginning in January, monthly payments shall be 
adjusted to reflect actual student enrollment.

(b) Direct funded technical colleges will be paid quar-
terly pursuant to WAC 392-121-187 (7)(c).

(2) Distribution of state funding for programs is as fol-
lows:

(a) For programs directly operated by a district, the dis-
trict will retain one hundred percent of the basic education 
allocation.

(b) For programs directly operated by a direct funded 
technical college pursuant to WAC 392-121-187, the techni-
cal college will retain one hundred percent of the basic edu-
cation allocation.

(c) For programs operated by a college or agency under 
a scope of work or contracted services agreement with a dis-
trict:

(i) The district may retain up to seven percent of the 
basic education allocation; and

(ii) The agency or college will receive the remaining 
basic education allocation.

(d) For programs operated as part of a consortium with a 
consortium lead agency:

(i) The district may retain up to five percent of the basic 
education allocation;

(ii) The consortium lead may retain up to seven percent 
of the basic education allocation; and

(iii) The operating agency or college will receive the 
remaining basic education allocation.

(3) In the event that the program closes prior to the end 
of the school year, the following will occur:

(a) If the planned days of instruction, as provided on the 
school year calendar are not provided, the program may make 
up the scheduled days, as long as the replacement days occur 
during the school year;

(b) At the end of the school year, prior to the final 
monthly count day, the program will report to the district the 
actual total hours of instruction provided; and

(c) If the program was a full-time program and total 
hours of instruction provided is less than nine hundred hours 
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of instruction, the amount of basic education funding 
received by the district and program will be adjusted retroac-
tively on a proportional status and will be reflected on the 
final enrollment count.

(4) Programs and districts may provide transportation for 
students but additional funds are not generated or provided.

(5) Reengagement students enrolled in a state-approved 
K-12 transitional bilingual instructional program pursuant to 
chapter 392-160 WAC can be claimed by the district for 
bilingual enhanced funding.
[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-165, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-165, filed 
6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 2010 c 
20. WSR 11-17-045, § 392-700-165, filed 8/11/11, effective 9/11/11.]

392-700-175

WAC 392-700-175  Required documentation and 
reporting. (1) Student documentation:

(a) The program shall submit to the reporting district or 
direct funded technical college monthly the program's enroll-
ment and maintain and make available upon request the fol-
lowing documentation to support the monthly enrollment 
claimed:

(i) Each student's eligibility pursuant to WAC 392-700-
035;

(ii) Evidence of each student's enrollment requirements 
under WAC 392-700-160 to include:

(A) Enrollment in district or direct funded technical col-
lege;

(B) Evidence of minimum attendance period; and
(C) Earned credentials or attained an indicator of prog-

ress.
(D) Evidence of weekly status check.
(iii) Case management support pursuant to WAC 392-

700-085.
(b) The district, agency, or college operating the program 

shall comply with all state and federal laws related to the pri-
vacy, sharing, and retention of student records.

(c) Access to all student records will be provided in 
accordance with the Family Educational Rights and Privacy 
Act (FERPA).

(2) Student reporting:
(a) The district, agency, or college to which the school 

code is assigned will ensure that there is accurate and timely 
data entry of all program student information into its student 
data system.

(b) The district, agency, or college to which the school 
code is assigned will transmit student data to CEDARS in 
accordance with OSPI standards and procedures for reen-
gagement programs.

(3) Annual reporting in addition to meeting CEDARS 
requirements:

(a) The program will prepare and submit an annual per-
formance report to the district, agency, or college to which 
the school code is assigned no later than October 1st.

(b) The district, agency, or college to which the school 
code is assigned will review and submit the annual perfor-
mance report to OSPI no later than November 1st.

(c) The annual report will include the following:
(i) Program's total number of students by gender, age, 

and race/ethnicity who were enrolled, who were dismissed by 
program, and who voluntarily withdrew.

(ii) Program's total number of students by gender, age, 
race/ethnicity, and credential type who earned a credential as 
defined in WAC 392-700-015(10).

(iii) Program's total number of students by gender, age, 
race/ethnicity, and indicator of academic progress types who 
attained an indicator of academic progress as defined in 
WAC 392-700-015(14). For high school and college credit, 
detail the subject area.

(iv) Total AAFTE and average annual headcount by pro-
gram reported for the school year.

(v) Total number of instructional staff FTE.
(A) For programs operated by a district or agency, report 

total number of instructional staff assigned to the program.
(B) For programs operated by a college, report the num-

ber of instructional staff teaching students for the program.
[Statutory Authority: RCW 28A.175.100. WSR 14-22-073, § 392-700-175, 
filed 11/3/14, effective 12/4/14; WSR 13-13-005, § 392-700-175, filed 
6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 2010 c 
20. WSR 11-17-045, § 392-700-175, filed 8/11/11, effective 9/11/11.]

392-700-195

WAC 392-700-195  Longitudinal performance goals.
(1) Longitudinal performance data for the program and the 
statewide reengagement system as a whole will be reported 
through the Washington's P-20 (preschool to postsecondary 
and workforce) longitudinal data system maintained by the 
ERDC.

(2) The district will work with the agency or college to 
collect and report student data requested by the ERDC in 
order to accomplish the longitudinal follow-up of reengage-
ment students. Specifically, the following unique identifier 
data points will be collected, to the extent possible, by the 
program, reported by the agency, and verified by the district, 
for each enrolled reengagement student:

(a) Full legal name;
(b) Birth date;
(c) State student identifier (SSID);
(d) Social Security number; and
(e) College student identification number (SID), if appli-

cable. 
(3) While reengagement students will be encouraged to 

provide the data needed for longitudinal follow-up, the pro-
gram will ensure that a student's unwillingness or inability to 
provide the requested data will not be a barrier to enrollment.

(4) Appropriate district and/or agency, college, or con-
sortium lead staff will participate in ERDC or OSPI training 
related longitudinal follow-up and a specific district staff or 
district designated program staff will be responsible for 
ensuring that accurate and complete student identifier data 
points are entered into the district's student information sys-
tem in accordance with this training.

(5) At the end of each school year, the ERDC will iden-
tify the cohort of students for each program for whom longi-
tudinal tracking will be done. Standard criteria to determine 
when students will be included in a longitudinal study cohort 
will be developed by the ERDC, with input from OSPI, dis-
trict and program representatives and will apply to all pro-
grams. 

(6) The ERDC will collect longitudinal data for each 
specific program cohort on an annual basis for five years. The 
ERDC will work with the OSPI administrator responsible for 
programs to prepare annual program specific reports for each 
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cohort and an annual system-wide report for the entire reen-
gagement system including data for the cohorts of all pro-
grams. 

(7) The ERDC and OSPI will work with the district so 
that the district and the agency or college will have the oppor-
tunity to review data about the program prior to the release of 
the annual reports in December of each year. The ERDC and 
OSPI will develop procedures by which the district or agency 
can provide supplemental information and backup documen-
tation for review and inclusion as it relates to postsecondary 
or workforce engagement of specific students in the cohort.

(8) In relation to postsecondary engagement, the ERDC 
will collect the following longitudinal data for students 
included in each program's follow-up cohort:

(a) Total number of AAFTE originally reported by the 
program during targeted school year for which follow-up 
data is being collected;

(b) Quarters of enrollment in postsecondary program-
ming or other advanced training during the follow-up year 
and since the targeted school year ended;

(c) Enrolled credits per quarter during the follow-up year 
and total enrolled credits since the targeted school year 
ended;

(d) Earned credits per quarter during the follow-up year 
and total earned credits since the targeted school year ended; 
and

(e) Credentials earned during the follow-up year and 
total credentials earned since the targeted school year.

(9) In relation to labor market engagement, the ERDC 
will collect the following longitudinal data for students 
included in each program's follow-up cohort:

(a) Total number of AAFTE originally reported by the 
program during targeted school year for which follow-up 
data is being collected;

(b) Number of quarters with employment during the fol-
low-up year and since the targeted school year ended;

(c) Average hours worked per week for any employment 
reported during the follow-up year and since the targeted 
school year ended;

(d) Average pay per hour for any employment reported 
during the follow-up year and since the targeted school year 
ended; and

(e) Total earnings during the follow-up year and since 
the targeted school year ended.
[Statutory Authority: RCW 28A.175.100. WSR 13-13-005, § 392-700-195, 
filed 6/6/13, effective 7/7/13. Statutory Authority: RCW 28A.175.100 and 
2010 c 20. WSR 11-17-045, § 392-700-195, filed 8/11/11, effective 
9/11/11.]
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