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Harassment and Discrimination
The Washington State Senate will strive to pro-
vide and maintain a work environment free from 
discrimination, harassment, and other offensive 

themselves so that such behavior does not occur in 
any action with respect to hiring, firing, compensa-
tion, benefits, promotions, reclassification, disci-
plinary actions, ongoing working relationships, or 
any other work conditions.
This behavior undermines the integrity of the 
employment relationship and the self-esteem of the 
individuals to whom they are directed and negatively 
affect morale and work performance. All employ-
ees should be allowed to work in an environment 
free from unsolicited and unwelcome comments or 
conduct. Any Senator or supervisor who knows of 
violations of this policy will take appropriate steps 
under this policy to correct/stop such misconduct. 
Any conduct which violates this policy will not be 
condoned and may result in disciplinary action.

Prohibited Conduct
A. Discrimination
Discrimination occurs when an adverse action or 
decision with respect to employment is made on the 
basis of protected status. Persons having questions 
about discrimination may contact the Washington 
State Human Rights Commission for assistance 
during regular working hours at 753-6770. Such 
contact does not necessarily constitute the filing of a 
formal complaint with the agency.

As used in this policy, “protected status” means:  
race, creed, color, national origin, families with 

honorably discharged veteran or military status, or 
the presence of any sensory, mental, or physical dis-
ability or the use of a trained dog guide or service 
animal by a person with a disability, as defined in 
RCW Chapter 49.60.

B. Harassment
As used in this policy, the term “harassment” 
includes but is not limited to comments, slurs, jokes, 
innuendos, cartoons, pranks, requests for favors or 

or other nature, related to a protected status, when:
 • Submission to such conduct is made either 

employment; or
 • Submission to or rejection of such conduct is 

used as the basis of employment decisions affect-
ing the individual; or

 • Such conduct has the purpose or effect of inter-
fering with an individual’s work performance 
or creating an intimidating, hostile, or offensive 
work environment.

No Senator or staff member shall attempt to influ-
ence, control or otherwise affect the career, salary, 
job tasks or performance of a staff person through 
harassment.
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No Senator or staff member should engage in 
any behavior or make any comments that could 
reasonably be construed as demeaning or deroga-
tory toward another, or which could be reasonably 
anticipated to have the effect of interfering with an 
individual’s work performance. Any conduct which 
violates this policy will not be condoned and may 
result in disciplinary action.

Participation in Caucus
The Caucuses shall each promulgate rules of behav-
ior and decorum for their members consistent with 
the intent reflected in this policy. Each Caucus shall 
deliver to the Secretary of the Senate a statement, 
signed by the Caucus Leader, Caucus Chair and 
Chief of Staff, verifying that it has promulgated 
such rules. If any staff person is uncomfortable with 
the caucus environment, he or she should discuss 
the matter with the Caucus Facilitators, Caucus 
Chair or Senate Counsel.

Conduct by Visitors
Conduct by visitors, including lobbyists, which 
constitutes prohibited conduct may result in restric-
tions, including but not limited to, prohibitions on 
unaccompanied movement within the Senate areas. 
Such conduct should be reported to an appropriate 
supervisor and/or Senate Counsel.

Complaint/Investigation Procedures
I. Personal Action
Some individuals may be unaware that certain 
words or conduct offend others in the work environ-
ment. If you are offended by the words or conduct 
of a Senator or fellow staff person, you should ask 
the individual to refrain from the conduct found to 
be offensive. A request that the individual discon-
tinue the offensive conduct is not a prerequisite to 
talking to a facilitator, notifying a supervisor, or 
filing a complaint.

II. Facilitator Process and Functions
Facilitator Functions
Staff and Senator facilitators shall assist the com-
plainant in determining who can effectively deal 
with the complainant’s concerns. Facilitators shall 
advise complainants of the options available for 
addressing the situation. Facilitators are not legal 

about whether a complainant has a potential lawsuit 
or how to file it.
Facilitators do not have authority to take disciplin-
ary actions. This shall be limited to supervisors or 
the Facilities and Operations Committee.
Facilitators shall, upon request, be prepared to pro-
vide information regarding available state and local 
counseling resources.

Selection Process
The Administration, the Caucus Staffs, and Com-
mittee Services shall select two staff persons, and 
the caucuses shall each designate at least two Sena-
tors to be available for staff who have questions or 
concerns about possible violations of this policy, 
or who desire information about filing a complaint. 
These persons shall be known as “Facilitators”.
Senate workgroups shall be divided as follows:
 • Administration
 • Committee Services
 • -

 •

 • Each Caucus

Access to Facilitators
All Senate staff shall have access to a facilitator of 
their choice, including Senator facilitators, regard-
less of the facilitator’s or the staff person’s work-
group. Facilitators’ supervisors and Senators shall 
make time and space available during work hours 
so facilitators can perform their function in a timely 
and confidential manner.

Contacts and conversations with facilitators shall 
be kept as confidential as possible. The facilitator 
shall inform the complainant that ultimate ability to 

incident giving rise to the complaint. In the event 
the complainant wishes to take further action, the 
facilitator shall limit information about the com-
plaint to those who have a need to know, and then 
only with the complainant’s knowledge. All con-
versations and documentation taken shall remain 
confidential unless this policy requires otherwise. 
If the conduct complained of appears to constitute 
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unlawful or tortious conduct under state or fed-
eral law, the facilitator should consult with Senate 
Counsel.

III. Supervisor Investigations
Any Level I or Level II supervisor, as designated in 
the chart above, who receives a complaint of con-
duct that violates this policy, or who becomes per-
sonally aware of such conduct, must take steps to 
investigate such conduct. If the conduct appears to 
constitute unlawful or tortious conduct under state 
or federal law, the supervisor should consult with 
Senate Counsel. If a staff member wants his or 
her complaint acted on, he or she should contact 
a Level I supervisor, or his or her direct supervi-
sor in Level II.
Level I: The individuals occupying these positions 
must take steps to remedy a situation involving 
a violation of this policy about which they have 
knowledge and which involves any Senate staff.
Level II: The individuals occupying these positions 
must take steps to remedy a situation involving 
a violation of this policy about which they have 
knowledge and which involves a Senate staff 
person over whom they have direct supervisory 
responsibilities; if the matter is outside of their 
direct supervisory responsibilities they must bring 
the matter to the attention of the appropriate Level 
II supervisor or a Level I supervisor for remedial 
action.
All other individuals who are aware of conduct that 
violates this policy should report such information 

who are required to keep conversations with com-

When reviewing conduct that may violate the 
policy, supervisors shall limit inquiries about and 
discussions of the conduct to those who have a 
“need-to-know”. Persons with a “need-to-know” 
will usually include the complainant, the person 
who is alleged to be committing the behavior and 
his or her supervisor, and possible witnesses to the 
conduct. Supervisors may also consult with Senate 
Counsel. If it is determined that conduct violat-
ing this policy has occurred, the supervisor shall 
impose, or recommend, the appropriate disciplinary 
action. The complainant and the facilitator, if one is 
involved, shall be informed of any action taken by 
supervisors.

IV. Investigative Committee
In addition to the facilitator process and supervisory 
investigations, complaints may be filed by notify-
ing the majority and minority leaders. Upon receipt 
of a complaint, the majority and minority leaders 
will appoint an investigative committee composed 
of a Senator from each caucus. In the event that 
the majority or minority leader is the subject of 
the complaint, the complaint should be filed with 
the majority and minority caucus chairs who will 
appoint the investigative committee. This process 
may also be initiated by investigating supervisory 
staff or persons accused of conduct which violates 
this policy. Senate Counsel will serve as staff to the 
appointed members. Other resources may be used 
with approval of the appointing authority.
All efforts will be made to handle the complaint 
and the investigation in a confidential manner 
throughout this process. The investigation may 
include interviews with the parties who are directly 
involved, and where necessary, members and/or 
staff who may have observed or have knowledge 
of the alleged violation of this policy or who may 
be similarly situated with the complainant. The 

the person who is the subject of the 
complaint
complaint and identity of complainant.
Findings, recommendations, and supporting docu-
mentation will be forwarded to the Senate Facilities 
and Operations Committee for appropriate action. 
The complainant and respondent, as well as any 
other persons determined by the committee to have 
a substantial involvement in the matter, will be noti-
fied of the committee’s findings and recommenda-
tions in writing.

Appeals
Within 14 calendar days of receipt, complainants 
or respondents who disagree with the investiga-
tive committee’s findings and recommendations 
may appeal to the Senate Facilities and Operations 
Committee by filing all information they wish to 
have considered with the Committee Chair. The 
committee will conduct its review of the appeal 
within 30 calendar days of receipt. The committee 
may conduct further investigations. The committee 
will maintain the confidentiality of the investiga-
tion throughout its deliberations and conclusions. 
Upon completion of its decision, the Committee 
may release any findings, conclusions or reports or 
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portions thereof, if it determines that such release is 
in the public interest.
Final action will be transmitted in writing to all 
persons who were notified by the investigative com-
mittee.  A copy of the final report and all supporting 
documentation shall be filed with the Secretary of 
the Senate. Confidentiality shall be maintained by 
the Secretary of the Senate; however, information 
that does not disclose identifying details may be 
disclosed by the Secretary of the Senate.

Disciplinary or Remedial Action
In the case of Senators, disciplinary action includes, 

-
sion. For staff, appropriate action includes, but is 
not limited to, verbal or written reprimand, proba-
tion, suspension, or termination.
The Senate Facilities and Operations Commit-
tee will take final action on the recommendations, 

member. In such cases, the Secretary of the Sen-
ate, at the direction of the Facilities and Operations 
Committee, will provide a method for conducting a 
vote of the Senate in the event that the Legislature is 
not in session.
If the committee believes that the facts may consti-
tute a criminal violation, it will notify the appropri-
ate law enforcement agency.
In cases of alleged discrimination, the employ-
ment action taken or not taken will be subject to 
review and action by the Facilities and Operations 
Committee.

Other Provisions
Retaliation Prohibited
No Senator or staff person may directly or indirectly 
use or attempt to use his or her official authority or 
influence for the purpose of intimidating, threaten-
ing, coercing, commanding, influencing, or attempt-
ing to intimidate, threaten, coerce, command or 

of the right to complain about conduct prohibited by 
this policy either personally or on behalf of another 
person; nor may any such action be taken in retali-
ation for the filing of a complaint, participation in 
an investigation, or assisting in the enforcement of a 
sanction approved by the Facilities and Operations 
Committee.

Filing Further Actions
The complainant is responsible for determining the 
applicable statute of limitations for outside action 
with the Human Rights Commission, the Equal 
Employment Opportunity Commission, a court, or 
through the Senate complaint process. The Senate 
complaint process does not suspend the time period 
for filing a complaint outside the Senate. In the 
event the complainant wishes to file an action, he 
or she shall be provided the appropriate addresses 
and telephone numbers for those governmental 
organizations.

New staff will have a copy of the policy included in 
their employee packets, and will be required to sign 
an acknowledgement that they have read the policy 
and will comply with its provisions, to be included 
in their personnel files.
All Senators and staff must complete training ses-
sions, signing an acknowledgement that they have 
read the policy and will comply with its provisions, 
and will be supplied with a copy of the policy. Each 
acknowledgement shall be considered a public 
record under Title 42 RCW. The Senate policy will 
be incorporated into the Senate Personnel Policies 
and Procedures, which are also included in the Sen-
ate Reference Manual.

Senatorial Liability for Actions
The Senate reserves the right, upon the vote of 

Operations Committe, to seek indemnification 
from Senators whose actions give rise to a claim or 
claims, including all damages or other amounts paid 
resulting therefrom, and any increased risk manage-
ment premiums the Senate may incur, arising from 
violation of the Respectful Workplace Policy. In the 
event the number of members on the Facilities and 
Operations Committee is altered, a motion seeking 
indemnification must be approved by three-fourths 
of the members of the committee.


