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This memo is to remind you that the Joint Legislative Audit and Review Committee (JLARC) staff 
maintain a reporting system website for Washington local governments to report lodging tax 
revenue expenditures as required by RCW 67.28.1816. 

The system is now open for reporting 2016 lodging tax expenditures and will remain open until 
March 15, 2017. Data may be entered into the system at any time during this period. Please recall 
that statute requires all municipalities receiving lodging tax distributions to report their use of 
these funds.  

Answers to frequently asked questions are addressed below. 

1. Who must report? All entities receiving lodging tax funds during 2016 must provide
information to their respective local government on the use of these funds as required by
RCW 67.28.1816. Local governments report this information to JLARC through the reporting
system website.  
If you would like to know who reported for your municipality last year, please see the attached list. 

2. Establishing access to the reporting site: The reporting system website is hosted on
Microsoft SharePoint Online. Local governments need a Microsoft account to access the
reporting system website. Users who reported expenditures in 2015 may log in with the
account they previously created for this purpose. New users must create a free Microsoft
account. Please email JLARClodgingtax@leg.wa.gov or visit JLARC’s website for instructions
for creating this account and accessing the reporting system website.

3. Data entry: Once users have gained access to the reporting system website, data may be
entered and edited at any time until March 15, 2017, when the reporting system will close.
We encourage users to enter data as soon as possible. Please email
JLARClodgingtax@leg.wa.gov or visit JLARC’s website for data entry instructions.

4. Data entry cutoff: Users will be able to enter and edit data through March 15, 2017. After
this date, JLARC staff will close the system to 2016 reporting and begin preparing the report
of statewide 2016 lodging tax expenditures.

http://apps.leg.wa.gov/RCW/default.aspx?cite=67.28.1816
http://apps.leg.wa.gov/RCW/default.aspx?cite=67.28.1816
http://leg.wa.gov/JLARC/Pages/Lodging-Tax.aspx
http://leg.wa.gov/jlarc/LodgingTax/CreatingMicrosoftAccount.pdf
http://leg.wa.gov/JLARC/Pages/Lodging-Tax.aspx
http://leg.wa.gov/jlarc/LodgingTax/Instructions.pdf
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5. Technical assistance: Please email JLARClodgingtax@leg.wa.gov or visit JLARC’s website for 
reporting lodging tax expenditure data instructions. If users need additional assistance:  

a. Gaining access, entering and editing data: For basic questions on how to use the 
system, please send an e-mail to JLARC at JLARClodgingtax@leg.wa.gov.  

b. Estimating attendance and lodging information: Local governments should work with 
the Association of Washington Cities (AWC) and the Washington State Association of 
Counties (WSAC) to identify resources to assist lodging tax recipients in estimating 
attendance and lodging information. 

JLARC and Association staff recognize that there are areas of complexity in reporting lodging tax 
expenditures. Staff will continue to work with cities, counties, and towns to identify preferred 
practices and communicate those practices. 

Questions may be directed to Suzanna Pratt (suzanna.pratt@leg.wa.gov; 360-786-5106) or Casey 
Radostitz (casey.radostitz@leg.wa.gov; 360-786-5176). 

http://leg.wa.gov/JLARC/Pages/Lodging-Tax.aspx
http://www.awcnet.org/
http://wsac.org/
http://wsac.org/
mailto:suzanna.pratt@leg.wa.gov
mailto:casey.radostitz@leg.wa.gov


Municipality First name Last name email address
Aberdeen Stacie Barnum sbarnum@aberdeenwa.gov
Adams Patricia Phillips  patriciap@co.adams.wa.us
Airway Heights J.C. Kennedy jkennedy@cawh.org 
Anacortes Joann Stewart joanns@cityofanacortes.org 
Arlington Sheri Amundson samundson@arlingtonwa.gov 
Asotin Tiffany Rogers cityclerk@cityofasotin.org 
Asotin County Chris Kemp ckemp@co.asotin.wa.us
Auburn Emily Pearson epearson@auburnwa.gov
Bainbridge Island Amber Richards arichards@bainbridgewa.gov
Battle Gound Maggie Smith Maggie.smith@cityofbg.org
Bellingham Shannon Taysi staysi@cob.org
Blaine Deborah Harger dharger@cityofblaine.com 
Bothell Barbara Ramey Barbara.Ramey@bothellwa.gov
Bothell Lynda Quinn Lynda.Quinn@bothellwa.gov
Bremerton Shannon Corin shannon.corin@ci.bremerton.wa.us
Brewster Misty Ruiz mistyr@frontier.com
Bridgeport Judy Brown clerk@nwi.net
Buckley Dave Schmidt dschmidt@cityofbuckley.com
Burlington Brittany Johnson brittanyj@burlingtonwa.gov
Camas Cathy Nickerson chuber@cityofcamas.us
Cashmere Teresa Prescott teresa@cityofcashmere.org
Castle Rock Ryana Covington rcovington@ci.castle-rock.wa.us
Cathlamet did not report did not report did not report
Centralia Bret Brodersen bbrodersen@cityofcentralia.com 
Chehalis Caryn Foley cfoley@ci.chehalis.wa.us
Chelan Cheryl Grant cgrant@cityofchelan.us
Chelan County Cathy Mulhall cathy.mulhall@co.chelan.wa.us  
Cheney Cindy Niemeier cniemeier@cityofcheney.org
Chewelah Pam McCart Clerk@cityofchewelah.org
Clallam County Debi Cook dcook@co.clallam.wa.us 
Clark County did not report did not report did not report
Clarkston Vickie Storey clarkstoncity@cableone.net
Cle Elum Lindsey Vaughn Lindsey@cityofcleelum.com
Colfax Chris Mathis finance@colfaxwa.org
Columbia County Sharon Richter sharon_richter@co.columbia.wa.us
Colville Holly Pannell hpannell@colville.wa.us
Conconully Tami Cochran clerk@townofconconully.com
Connell Rose Courneya RCourneya@connellwa.org
Coulee City Alta Paulsson tcoulee@odessaoffice.com
Coulee Dam Stefani Bowden cdclerk@couleedam.org
Coupeville Kelly Beech clerktreasurer@townofcoupeville.org
Cowlitz Claire Hauge haugec@co.cowlitz.wa.us
Davenport Steven Goemmel sjgoemmel@centurytel.net
Dayton Trina Cole cityclerk@daytonwa.com
Deer Park Deby Cragun dcragun@ci.deerpark.wa.us
Des Moines Katherine Kertzman Katherine@SeattleSouthside.com



Dupont Katie Henry khenry@dupontwa.gov
East Wenatchee Nick Gerde ngerde@east-wenatchee.com
Eatonville Kathy Linnemeyer townclerk@eatonville-wa.gov
Edmonds Cindi Cruz cindi.cruz@edmondswa.gov
Electric City Jacqueline Perman electriccity@homenetnw.net
Electric City Russell Powers ecdeputy@ifiber.tv 
Ellensburg Beth Leader leaderb@ci.ellensburg.wa.us
Elma Diana Easton diana@cityofelma.com
Entiat Linda Countryman lcountryman.city@entiatwa.us
Enumclaw Stephanie McKenzie smckenzie@ci.enumclaw.wa.us 
Ephrata Ray Towry rtowry@ephrata.org
Everett Deb Williams dwilliams@everettwa.gov 
Federal Way Tim Johnson tim.johnson@cityoffederalway.com 
Ferndale Riley Sweeney rileysweeney@cityofferndale.org
Ferry County Jennifer Knowles codeputyclerk@co.ferry.wa.us
Fife Laurel McQuade lmcquade@cityoffife.org 
Forks Audrey Grafstrom agra.forks@forkswashington.org
Friday Harbor Julie Greene ltacTFH@outlook.com 
Gig Harbor Karen Scott ScottK@cityofgigharbor.net
Goldendale Sandy Wells SWells@ci.goldendale.wa.us
Grand Coulee Carol Boyce clerkgc@gccitywa.org 
Grandview Matt Cordray mattc@grandview.wa.us
Grant County Jill Hammond jhammond@grantcountywa.gov 
Grays Harbor County Brenda Sherman BSherman@co.grays-harbor.wa.us
Hoquiam Mike Folkers mfolkers@cityofhoquiam.com
Ilwaco Ariel Smith treasurer@ilwaco-wa.gov
Ione Sandy Hutchinson townclerk@potc.net
Island County Pam Dill pamd@co.island.wa.us 
Issaquah Andrea Snyder andreas@issaquahwa.gov 
Jefferson County Leslie Locke LLocke@co.jefferson.wa.us
JLARC TEST JLARC TEST jlarctestacct@gmail.com
Kalama Coni McMaster cityclerk@kalama.com
Kelso Amy Mullerleile amullerleile@kelso.gov
Kennewick Denise Winters denise.winters@ci.kennewick.wa.us 
Kent Julie Pulliam jpulliam@kentwa.gov
Kettle Falls Raena Hallam rhallam@kettle-falls.com 
Kirkland Philippa Marsh pmarsh@kirklandwa.gov
Kitsap County Lee Reyes lreyes@co.kitsap.wa.us 
Kittitas County Dora Van Epps auditorsaccounting@co.kittitas.wa.us
Klickitat County Kirsten Schilling KirstenS@klickitatcounty.org
La Conner Maria De Geode financedirector@townoflaconner.org 
Lacey Peri Edmonds PEdmonds@ci.lacey.wa.us
Lakewood Becky Newton bnewton1@outlook.com
Langley Debbie Mahler clerk@langleywa.org
Langley Debbie Mahler clerk@langleywa.org
Leavenworth Chantell Steiner chantell@cityofleavenworth.com
Lewis Becky Sisson becky.sisson@lewiscountywa.gov



Liberty Lake Patricia Prince pprince@libertylakewa.gov
Lincoln County Margie Hall Margie@LincolnEDC.org
Long Beach Ragan Myers rmeyers@longbeachwa.gov
Longview Lisa Wolff Lisa.Wolff@ci.longview.wa.us
Lynden Linde Schreifels schreifelsl@lyndenwa.org 
Lynnwood Mary Monroe mmonroe@ci.lynnwood.wa.us 
Marysville Leah Tocco ltocco@marysvillewa.gov
Mason County Meghan Andrews meghana@co.mason.wa.us
Metaline Diane Brown metalineclerk@potc.net
Monroe Dianne Nelson dnelson@monroewa.gov
Montesano Kim Schankel kschankel@montesano.us
Morton Tammy Clevenger cclerk@visitmorton.com 
Moses Lake Bob Taylor rtaylor@cityofml.com
Mount Vernon Alicia Huschka aliciah@mountvernonwa.gov
Mountlake Terrace Virginia Olsen volsen@ci.mlt.wa.us
Mukilteo Nancy Passovoy n.passovoy@mukilteowa.gov
Naches Elvira Birrueta elvira.birrueta@co.yakima.wa.us
Newport Nickole Schutte clerk@newport-wa.org 
North Bend Beth Wright bwright@northbendwa.gov
North Bonneville Steve Hasson steve@northbonneville.net
Northport Karen Baribault townofnorthport@plix.com
Oak Harbor Anna Thompson athompson@oakharbor.org
Ocean Shores Angela Folkers afolkers@osgov.com
Odessa Gail Kiesz clerk@odessaoffice.com
Okanogan Craig Attwood okanogan@northcascades.net 
Okanogan County Kathleen Descoteaux kdescoteaux@co.okanogan.wa.us
Olympia Kellie Braseth kbraseth@ci.olympia.wa.us
Omak Connie Thomas clerk@omakcity.com
Oroville JoAnn Denney joann.oroville@nvinet.com 
Orting Mark Bethune mbethune@cityoforting.org
Othello Spencer Williams swilliams@othellowa.gov 
Pacific Pam Adams padams@ci.pacific.wa.us 
Pacific County Amanda Bennett abennett@co.pacific.wa.us 
Pasco Pasco Lodging Tax pascolodgingtax@pasco-wa.gov 
Pateros Kerri Wilson pateros@swift-stream.com
Pend Oreille Stephen Kiss skiss@pendoreille.org
Pierce County Valerie Coty vcoty@co.pierce.wa.us 
Pomeroy Shaun Martin clerk1@pomeroy-wa.com
Port Angeles Nathan West nwest@cityofpa.us 
Port Orchard Brandy Rinearson cityclerk@cityofportorchard.us
Port Townsend Sheila Danielson SDanielson@cityofpt.us
Poulsbo Mary McCluskey mmccluskey@cityofpoulsbo.com
Prosser Elia Lara elara@ci.prosser.wa.us
Pullman Carol Cooper tourism@pullmanchamber.com 
Puyallup Brenda Arline brenda@ci.puyallup.wa.us
Quincy Nancy Schanze nschanze@quincywashington.us 
Quincy Nancy Schanze nschanze@quincywashington.us 



Raymond Hester Gilleland cityraymond@willapabay.org
Redmond Jill Smith JESmith@redmond.gov
Renton Clarice Martin ced@rentonwa.gov
Republic Dixie Moore Cor2@rcabletv.com
Richland Hollie Logan hlogan@ci.richland.wa.us 
Ritzville Kris Robbins kris.robbins@ritzville-wa.us
Riverside Townhall riversidetownhall@live.com
Roslyn Shawna Graham roslynplanning@inlandnet.com
San Juan County Sue Kollet veterans@sanjuanco.com 
Seatac Jeff Robinson jrobinson@ci.seatac.wa.us
Sedro-Woolley Patsy Nelson pnelson@ci.sedro-woolley.wa.us 
Selah Charles Brown
Sequim Barbara Hanna bhanna@sequimwa.gov
Shelton Theda Spracklin TSpracklin@ci.shelton.wa.us
Skagit County Vicky Gonzalez vickyg@co.skagit.wa.us 
Skamania Alex Hays hays@co.skamania.wa.us
Snohomish Jennifer Olson j.olson@snohomishwa.gov 
Snohomish County Jessica Voelker Jessica.Voelker@snoco.org
Snoqualmie Adrew Bouta abouta@ci.snoqualmie.wa.us
Soap Lake Anita Richardson slcityclerk@smwireless.net
Soap Lake Karen Hand sladmin@smwireless.net
South Bend Dee Roberts dee.roberts@southbend-wa.gov 
South Cle Elum Dora Bannister townofsouthcleelum@gmail.com
Spokane Kathleen Keck kkeck@spokanecity.org
Spokane County Bob Wrigley bwrigley@spokanecounty.org
Spokane Valley Sarah Farr sfarr@spokanevalley.org
Sprague Craig Swanson cityhall@sprague-wa.us
Stevens County Tim Gray tgray@co.stevens.wa.us
Stevenson Nick Hogan nick@ci.stevenson.wa.us
Sumas Geri Lewis glewis@cityofsumas.com 
Sumner Carmen Palmer carmenp@ci.sumner.wa.us
Sunnyside Deborah Estrada destrada@sunnyside-wa.gov
Tacoma Tina Hemphill THemphill@ci.tacoma.wa.us
Thurston County Becca Pilcher pilcher@co.thurston.wa.us
Toledo Jill Davis cityoftoledo@toledotel.com
Tonasket Alice Attwood tonasket@nvinet.com
Toppenish Heidi Rojas hriojas@cityoftoppenish.us
Tukwila Katherine Kertzman wazzu1979@hotmail.com
Tumwater Hanna Miles hmiles@ci.tumwater.wa.us 
Twisp Jackie Moriarty clerktreasurer@townoftwisp.com
Union Gap Karen Clifton kclifton@cityofuniongap.com
Vancouver Christine Smith christine.smith@cityofvancouver.us
Wahkiakum Diane Tischer tischerd@co.wahkiakum.wa.us 
Waitsburg Randy Hinchliffe rjhinch@gotvc.net
Walla Walla Tim McCarty tmccarty@wallawallawa.gov
Walla Walla Amy Reser areser@wallawallawa.gov 
Walla Walla County Diane Harris DHarris@co.walla-walla.wa.us



Washougal Jennifer Forsberg jennifer.forsberg@cityofwahougal.us
Wenatchee Allison Williams awilliams@wenatcheewa.gov
West Richland Jessica Platt jplatt@westrichland.org
Westport Margo Tackett Clerk_treasurer@ci.westport.wa.us
Whatcom County Tawni Helms thelms@co.whatcom.wa.us 
Whitman County Mark Clinton mark.clinton@co.whitman.wa.us
Wilbur did not report did not report did not report
Winthrop Michelle Gaines winthropclerk@townofwinthrop.com 
Woodinville Dana Mason Danam@ci.woodinville.wa.us
Woodland Mari Ripp rippm@ci.woodland.wa.us
Yakima Jeanne Thompson Jeanne.Thompson@yakimawa.gov
Yakima County Craig Warner craig.warner@co.yakima.wa.us 
Yelm Noah Crocker NoahC@ci.yelm.wa.us 
Zillah Shelli Quantrell SQuantrell@cityofzillah.us
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